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MCVD LAB COURSES & TRAINING FOR NEW LAB & CLINICAL STUDY PERSONNEL

UNIVERSITY OF ALBERTA LABORATORY INTRODUCTION:
You will need your CCID to log in to the University of Alberta Health and Safety and Environment (HSE) web page to take the lab training courses. Upon arrival, you will need to obtain a University Onecard to gain access to our unit. If you already have a Onecard, please email me clear pictures of the front and back of your card to authorize entrance into the system. 


MANDANTORY ONLINE LAB TRAINING COURSES:

All courses will require you to enter your CCID and password to LOG IN.
· Go to - https://www.ualberta.ca/environment-health-safety/training

U of A Workplace Safety Training for Workers Courses:
· On the left side (Training column) or scroll down on the Environment + Safety Training page, click on Mandatory Safety Training. Take the courses;
1.    Workplace Violence and Harassment Prevention (Module I)
2.    Working Safely OR if you are clinical study personnel take the Supervising Safely & once completed acknowledge 
        the Supervisor Safety Declaration

U of A Working in a Laboratory Safety Training Courses:
· On the left side (Training column) or scroll down on the Environment + Safety Training page, click on Catalogue of Courses. Take the following courses (type in / click on);
1. WHMIS (prerequisite for the following courses)
2. Lab and Chemical Safety 
3. Concepts in Biosafety 

*** When each course is completed, please click on the certificate section to obtain a certificate letter for our Lab files.  For clinical study personnel, also email to Naomi Hotte, HNRU nhotte@ualberta.ca & keep a copy for your clinical study regulatory binder.

MCVD/ALES/AFNS Information Courses:
· Go to - https://mcvd.ualberta.ca/contacts/trainee-information/
1.    MCVD Lab/UofA Stand Down Safety Meeting (generic portion) video:           
2.    Attend AFNS Safety Class (offered 3 times a year, email to sign up Dr. Urmilla Basu ubasu@ualberta.ca)
3.    Locate and review AFNS Safety page; see Safety Handbook, General, Chemical and Biosafety tabs.
   - https://afns-safety.ualberta.ca/

Specific- only if required: ANIMAL ETHICS TRAINING FOR ANIMAL HANDLING:
· Go to - https://www.ualberta.ca/en/research/services/research-ethics/animal-research-ethics/training.html#part-one
· Part I Basic Animal Care and Use. Click on Submit a Request to take the Course available through eClass.                         
· Research Ethic Office (REO) will need to enroll you to take the course. You will receive email instructions for this course.
· We will help you register for Part 2 – Practical Species-Specific Technique Training offered by HSLAS or AFNS Animal Units.
Specific- only if required: HUMAN ETHICS TRAINING FOR CLINICAL RESEARCH: 

1. UofA Human Nutrition Research Unit (HNRU): In Person Training 
Email:  Naomi Hotte and Susan Finch in HNRU to arrange a good time for in person training nhotte@ualberta.ca sfinch@ualberta.ca
Location: 2-004 Li Ka Shing Centre 
Request training for:
· HNRU Kitchen, Bioelectrical Impedance Analysis (BIA), Lab & Clinic Room
· General Orientation;
· What equipment/facilities the CRU vs. HNRU are responsible for (how to get training and who to go to if something isn't working)
· How to get your OneCard programmed (opens HNRU’s 2-004 LKS doors), HNRU calendar access to view availability of booking rooms and added to the HNRU mailing list
· Fire evacuation plan and other Emergency information (phone numbers, first aid kits)
· HNRU Working Alone Protocol 

2. AHS:  Alberta Food Safety Basics Course (free)
You will need to register (create a username and password) and then log in and find the online coursE
· Alberta Food Safety Basics Interactive Course
     Also, email Naomi Hotte, HNRU nhotte@ualberta.ca a copy of your certificate of successful completion.

3. Collaborative Institutional Training Initiative (CITI): Training Courses Online Anytime 
Go to:  citiprogram.org/login
Register for an Account: Use your ualberta email
Add an Affiliation:  University of Alberta
· Good Clinical Practice Course
· Health Canada Division 5 - Drugs for Clinical Trials Involving Human Subjects
· Clinical Research Coordinator (CRC)
Also, email Naomi Hotte, HNRU nhotte@ualberta.ca a copy of your certificate of successful completion.

4. REDCap: Training Course Online Anytime 
Currently offered via Zoom or New option: recorded video on demand
To register for Zoom sessions go to:  Registration for WCHRI REDCap Training Sessions
Or Watch the “Detailed Overview of REDCap” (14 minutes): Detailed Overview of REDCap (14 min)

5. Tri-Council of Canada:  Training Course Online Anytime 
Go to: https://tcps2core.ca/welcome
Right side of the page: Log In / Create an Account
Click on: TCPS 2: CORE-2022 (Ethical Conduct for Research Involving Humans Course on Research Ethics)

6. Faculty of Medicine/UofA Hospital, MRI Safety Training:  In Person Training (For Dr. Vine’s Clinical Studies only)
Email:  Dr. Rob Stobbe, Faculty Service Officer, Radiology & Diagnostic Imaging Dept. to sign up for in-person training:  rstobbe@ualberta.ca
· Original Siemens Safety Video (18 minutes)
· New Siemens Safety Video (27 minutes)

*** When each course is completed, please click on the certificate section to obtain a certificate letter for the clinical study regulatory binder files and email a copy to Naomi Hotte, HNRU nhotte@ualberta.ca & keep a copy. 


MCVD LAB IN PERSON NEW STUDENT / STAFF ORIENTATION

The orientation procedures for the MCVD lab are required and reviewed by the University of Alberta Health, Safety and Environment Management.

1. Introduction to the Lab and 4th Floor LKS access.	

2. Lab PPE Safety Attire: 
· Lab coat given, safety glasses, glove locations, personal clothing requirements reviewed.
· Complete, sign PPE Requirement Check Sheet documentation.

3. Emergency locations, signage, documents and equipment: 
· Spill Kits 
· First Aid Kit 
· Eye wash stations
· Shower station
· Extinguisher
· Fire alarm pulls
· Emergency Plan MCVD LAB EMERGENCY PLAN
· Evacuation Plan MCVD LAB EVACUATION PROCEDURE
· HNRU and CRU Fire Evacuation Procedure 
· Evacuation muster point

4. Standard Operating Procedures for safe work procedures, equipment, sharps, chemicals, spills, waste disposal document/signage locations, procedures understood and reviewed.

5. Hazzard Assessments Record reviewed.
· Complete signature document.

6. Radiation Safety Guidelines for Non-Users reviewed.
· Complete signature document.

7. Lab Specific SOP Binder lab location and reviewed.

8. AFNS Safety Handbook lab location (also online) and reviewed.

9. Chemical Safety Guidelines lab location (also online) and reviewed.

10. Biosafety Guidelines lab location (also online) and reviewed.

11. Safety Data Sheets location.

12. Work Alone Policy reviewed.

13. Good Housekeeping, decontamination, waste disposal instructions understood.

14. Specific Lab Training Sheet Records confirmed and completed with supervisor.
· Includes check list for:  Procedure and Equipment SOP’s awareness, Policies read, Guidelines understood.
· Includes signed completion of all required documentation.
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